
SOMERVILLE COLLEGE 

Health and Safety 
Policy and Procedures 

(�f\'\ ftN1NSuL{\ ·,lvs1 rJlf� .;SA-(� poa.:rA,L
UfLol\J:>EJ) 2.�\q\2.--i.. -e"v\�UU> "1/2..2, A-NJ) �l2':!i 

1 

Supported by 

p 
PENINSULA 









SOMERVILLE COLLEGE 

Health and Safety General Policy Statement 

Somerville College recognises that it has responsibilities for the health and safety of our workforce 
whilst at work and others who could be affected by our work activities. We will assess the hazards 
and risks faced by our workforce in the course of their work and take action to control those risks 
to an acceptable, tolerable level. 

Our managers and supervisors are made aware of their responsibilities and required to take ail 
reasonable precautions to ensure the safety, health and welfare of our workforce and anyone else 
likely to be affected by the operation of our business. 

This business intends meeting its legal obligations by providing and maintaining a safe and healthy 
working environment so far as is reasonably practicable. This will be achieved by; 

• providing leadership and adequate control of identified health and safety risks;
• consulting with our employees on matters affecting their health and safety;
• providing and maintaining safe plant and equipment;
• ensuring the safe handling and use of substances;
• providing information, instruction, training where necessary for our workforce, taking account

of any who do not have English as a first language; 
• ensuring that all workers are competent to do their work, and giving them appropriate training;
• preventing accidents and cases of work related i ll health;
• actively managing and supervising health and safety at work;
• having access to competent advice;
• aiming for continuous improvement in our health and safety performance and management

through regular (at least annual) review and revision of this policy; and 
• the provision of the resource , financial and other, required to make this policy and our health

and safety arrangements effective. 

We also recognise; 

• our duty to co-operate and work with other employers when we work at premises or sites under
their control to ensure the continued health and safety of all those at work; and 

• our duty to co-operate and work with other employers and their workers, when their workers
come onto our premises or sites to do work for us, to ensure the health and safety of everyone at 
work. 

To help achieve our objectives and ensure our employees recognise their duties under health and 
safety legislation whilst at work, we will also remind them of their duty to take reasonable care for 
themselves and for others who might be affected by their activities. These duties are explained on 
first employment at induction and also set out in an Employee Safety Handbook, given to each 
employee, which set u their d ties and includes our specific health and safety rules. 
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Somerville College 

Record of Periodic Review of our 
Health and Safety Policy 

Our Health and Safety General Policy Statement and Safety Arrangements are 
reviewed periodically. This is a record of these periodic reviews we have undertaken. 
Our Peninsula Health and Safety Consultant will also review our system and 
documentation during their routine visits to ensure that they meet current statutory 
requirements and good practice relevant to our business. 

I ! Where changes a-e requi"ed I 

OUTCOME I 

call our Advice Service, 0844 
DATE NAME OF REVIEWER($) (State - No change required or 

892 2785, and record here the 
explain any required changes) date of your call 

I I I 
I I 

I 

I 
I 

I 
I 

I 

I 

I 
I 
I 
I 
I 

I I 
I I 

This record should be endorsed by anyone (including Health and Safety Consultants) 
who carries out the periodic review 

For Consultant use 

: Dean Horlock f Peninsula : 28/09/2022 l 
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Head of IT services

IT Systems 
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Estates Bursar

Nursery
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Ownership or administrative role

Implementation and functional role
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Somerville College 

Responsibility Table 

This "Responsibility Table shows the allocation of responsibility for particular health and safety issues 
to named people or management positions. 

Key 
IDB - Treasurer, Domestic & Estates Burrar 

IA1T -Librarian, Archivirt, Head of IT Seroices 

IT - IT Systems Manager 
HR - HR Manager
EM -Estates Manager 
HM - Head ofMaintenance
HG -Head Gardener 
CCM - Catering and Conference Nlanager 
CEA - Conference and Events Administrator 
DCM -Deputy Catering and Conference Manager 
HC -Head Chef 
HM -Housekeeping ManagJJr 

IM - Lodge Manager 
NM - Nursery Manager 
ST -Senior Tutor 
DD -Development Director 
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Somerville College
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Consultati 
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Safety of 
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Somerville College 
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Somerville College 
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Access, ✓ ✓ ✓ 

Egress, 
Stairs & 
Floors 

Windows, ✓ ✓ 

Glass & 
Glazing in 
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Workplace: ✓ ✓ 

Signs 
Working ii ✓ ✓ ✓ ✓ 

the Open 
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Working ii 
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Site Work ✓ ✓ 

Water ✓ ✓ ✓ 
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Electrical ✓ ✓ ✓ ✓ ✓ 

Safety 
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Equipmen 
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