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PART A: SOMERVILLE COLLEGE

Al. History, Values and Objectives of the College

Somerville College, named for the mathematician and astronomer Mary Somerville (1780-1872),
was founded as Somerville Hall in 1879 to open up opportunities for higher education in Oxford to
women, who until 1920 were excluded from membership of the University. Men have been
admitted since 1994. Somerville provides opportunities to pursue learning at the highest level to all
those capable of making good use of them. We pursue academic excellence by encouraging
intellectual curiosity, critical engagement, and the development of the analytical skills of individual
students, and we support teaching and learning through the provision of excellent resources. The
insistence of the founding committee that Somerville be non-denominational and non-
discriminatory on the basis of religion was ground-breaking. It has inspired an on-going ethos of
openness, inclusiveness and a willingness to be unconventional and consider change. In particular,
in the 21% century, Somerville is a community that upholds values of Equality, Diversity and
Inclusion. Somervillian traits also include a concern about access to learning and research for all,
irrespective of background, an atmosphere of tolerance and a positive view of diversity. We hope
you will be motivated and inspired by these aims and will make good use of the opportunities
presented to you in your pursuit of academic excellence at Somerville.

A2. College Rules

Special Note — COVID-19

The academic year 2020/2021 starts at a time of significant uncertainty due to the Covid-19
pandemic. The College may need to introduce restrictions or rules relating to social distancing, face
coverings or other measures in response to the changing situation in order to keep students, staff
and the wider community safe. These will be communicated from time to time through various
channels, including e-mail and notice boards. Junior members must comply with any such
arrangements.

As at other universities, a person accepting admission to the College thereby accepts an obligation
to obey the College Rules and those of the University and to pay such fees, dues and charges as the
College or University may lawfully determine. The undertaking to obey these rules forms part of the
Somerville College Student Contract, which all students are required to sign before entering.

a) Those who have accepted a College place but have to withdraw for any reason should give
at least three months' notice. Failing this, they will be expected to pay the fees and charges
for the ensuing term. The same applies to any Junior Member withdrawing after beginning
his or her course. In the case of absence through illness for long periods, a partial remission
of accommodation charges may be made.

b) Any Junior Member who, in the course of his or her academic career, is planning or
experiences any material change in their personal circumstances must discuss it with his or
her Personal Tutor and with the Principal, Treasurer, or Senior Tutor.

¢) Academic work must have the first claim on the time and effort of all Junior Members;
students are expected to work to the best of their ability, to attend all academic
appointments, and to produce all required written work punctually.



d)

e)

f)

g)

h)

j)

k)

In order to maintain appropriate peace and quiet in the College community, Junior Members
must accept such restrictions as the Dean, after consultation with members of the College,
may from time to time impose.

If a Junior Member fails to meet the standard of application and behaviour expected, the
College’s procedures for academic and decanal discipline may be invoked. These, together
with appropriate complaints and appeal procedures, shall be kept under review by the
Governing Body and promulgated by means of the College Handbook, web-site and other
appropriate media.

The Governing Body reserves the right to require withdrawal by any Junior Member whose
membership, whether for want of industry or any other stated reason, is considered by the
Governing Body to be no longer desirable.

Any undergraduate standing for a JCR Executive post must consult his or her tutor in advance
of the election. No undergraduate on probation for his or her place may seek election to the
JCR Executive or to a similar office in a student organization. Undergraduates on report may
not seek election to the JCR Executive without their tutor’s permission.

Undergraduates in their first year are expected to live in College during Full Term. Any
exception to this must have the approval of the undergraduate's Tutor and of the Principal.
An undergraduate or graduate room in College is for single occupancy by the Junior Member
to whom it is allocated. Hence Junior Members must strictly observe the limits on the
number of occasions when they may entertain a guest overnight, given in the Deans’
Regulations.

All Junior Members have an obligation to keep themselves informed by checking their
pigeonholes and their College e-mail daily during term time (occasionally during the
vacations where practically possible), and checking for notices in the Porters’ Lodge, in the
Front Hall, and on the College web-site www.some.ox.ac.uk.

It is the responsibility of all students, undergraduate and graduate, to make sure that they
can be easily contacted at any time. When not in Oxford, therefore, Junior Members have an
obligation to inform the College authorities in advance if they cannot be contacted within
three or four weeks over the Vacation.

All undergraduates are automatically members of the Junior Common Room (JCR) and are
encouraged to play a full part in its activities and governance. Graduate students are members of
the Middle Common Room (MCR). All 4t year undergraduates may submit an application to become
a member of the MCR.

Policies and regulations published by Somerville College and the University form the basic ground
rules for living and learning in the collegiate University community. A non-exhaustive list is given
below and is available at the Policies webpage:
http://www.some.ox.ac.uk/about-somerville/freedom-of-information/policies-procedures-2/

Equality policies and related documents can be found on the Equality and Diversity webpage:
https://www.some.ox.ac.uk/about-somerville/equality-diversity/

Policies and Guidance

Policy on Confidentiality and the Circulation of Welfare Information
Data Protection Policy



http://www.some.ox.ac.uk/
http://www.some.ox.ac.uk/about-somerville/freedom-of-information/policies-procedures-2/
https://www.some.ox.ac.uk/about-somerville/equality-diversity/
http://www.some.ox.ac.uk/wp-content/uploads/2015/08/Policy-on-Confidentiality-and-Sharing-of-Welfare-Information-May-2015.pdf
http://www.some.ox.ac.uk/wp-content/uploads/2019/07/DPP-v2.1.pdf

e Health and Safety Policy
e Risk Management Policy
e Bribery and Fraud Policy

Codes of Practice
e Harassment
e Freedom of Speech

Rules and regulations

e College Rules
e Deans' Regulations and Decanal Disciplinary Procedure

e Use of Library
e Use of computers and IT facilities

Decisions about the College and its future are taken by the Governing Body, whose members are
individually and severally responsible for the ‘direction and management of the affairs of the
College’ (Statute I.5). The Governing Body (GB) consists of the Principal and Fellows, and is the
ultimate authority within the College. A list of members is given below, and is also available on
http://www.some.ox.ac.uk/about-somerville/somerville-people/ (filter by Governing Body). The
JCR President and Treasurer, and the MCR President, attend for the un-reserved business of GB
meetings. Governing Body also has a number of sub-committees, which are described in the by-
laws, most of which have student representatives.

A3. Members of Governing Body?

Principal: Royall, Jan (Baroness Royall of Blaisdon) PC, BA Lond, MA Oxf

Vice-Principal: Thompson, Benjamin J, MA PhD Camb, MA DPhil Oxf, FRHS, Associate Professor of
Medieval History and Tutor in History

Senior Tutor: Rayner, Stephen, MA Oxf, PhD Durham, FRAS, MinstP.

Fellows (In order of seniority):

Suerbaum, Almut, Staatsexamen Dr phil Minster, MA Oxf, Associate Professor of German and
Tutor in German

Stafford, Fiona, BA DLitt Leic, MA MPhil DPhil Oxf, FBA, FRSE, Professor of English Language and
Literature, Tutor in English Literature

Stone, Richard, MA DPhil Oxf, FIMechE, MSAE, Professor of Engineering Science, Tutor in
Engineering Science

McNay, Lois, BA MA Sus, MA Oxf, PhD Camb, Professor of the Theory of Politics, Tutor in Politics
Thompson, Benjamin J, MA PhD Camb, MA DPhil Oxf, FRHS, Associate Professor of Medieval
History and Tutor in History

Spence, Charles, MA Oxf, PhD Camb, Professor of Experimental Psychology and Tutor in
Experimental Psychology

1 JCR and MCR representatives attend for unreserved business.
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http://www.some.ox.ac.uk/wp-content/uploads/2015/08/PP-Health-and-Safety-Policy-2015.pdf
http://www.some.ox.ac.uk/wp-content/uploads/2015/08/PP-Risk-Management-Policy-June-2015.pdf
http://www.some.ox.ac.uk/wp-content/uploads/2015/08/PP-Bribery-Fraud-Policy-2014.pdf
http://www.admin.ox.ac.uk/media/global/wwwadminoxacuk/localsites/equalityanddiversity/documents/harassment/harprint.pdf
http://www.some.ox.ac.uk/about-somerville/freedom-of-information/policies-procedures-2/
http://www.some.ox.ac.uk/library-it/using-the-library/library-rules/
http://www.some.ox.ac.uk/library-it/i-t/it-facilities/
http://www.some.ox.ac.uk/about-somerville/somerville-people/page/2/?_page=2&type=governing-body

Weatbherill, Stephen, MA Camb, MSc Edin, MA Oxf, Jacques Delors Professor of European Law
Thakker, Rajesh, MA MD ScD Camb, MA DM Oxf, FMedSci, FRCP, FRCPath, FRS, May Professor of
Medicine

Wood, Matthew, MB ChB Cape Town, MA DPhil Oxf, FMedSci, Professor of Neuroscience
Roberts, Stephen, MA DPhil Oxf, FREng, FIET, FRSS, MIOP, RAEng-Man Professor of Machine
Learning

West, Philip, MA MPhil PhD Camb, MA Oxf, Associate Professor of English, Times Fellow, Tutor in
English

Dickson, Julie, LLB Glas, MA DPhil Oxf, Professor of Legal Philosophy and Tutor in Law
Sutherland, Annie, MA Camb, MPhil DPhil Oxf, Associate Professor in Old and Middle English,
Rosemary Woolf Fellow and Tutor in English

Anthony, Daniel, BSc PhD Lond, MA Oxf, Professor of Experimental Neuropathology and Tutor in
Medicine

Hayward, Michael, MA DPhil Oxf, Professor of Inorganic Chemistry and Tutor in Chemistry
Dignas, Beate, Staatsexamen Miinster, MA DPhil Oxf, Associate Professor of Ancient History,
Barbara Craig Fellow and Tutor in Ancient History and Dean (MT and HT)

Nowakowska, Natalia, BA MSt DPhil Oxf, Professor of Early Modern History and Tutor in History
Burton, Jonathan, MA Oxf, PhD Camb, Associate Professor of Organic Chemistry and Tutor in
Chemistry

Lahiri, Aditi, CBE, BA MA DPhil Calcutta, DPhil Brown, Professor of Linguistics

Simon, Steven, BSc Brown, MA Oxf, PhD Harvard, Professor of Theoretical Condensed Matter
Physics

Pitcher, Luke, MA MSt DPhil Oxf, PGCert Durh, Associate Professor of Classics and Tutor in Classics
Kemp, Simon, BA Oxf, MPhil PhD Camb, Associate Professor in French and Tutor in French
Manuel, Anne, LLB R’dg, MA MSc PhD Brist, MA Oxf, ACA, Librarian, Archivist and Head of
Information Services and Keeper of College Pictures

Hare, Christopher, BCL Oxf, MA Camb, LLM Harvard, Dipl D’Etudes Jurid Poitiers, Associate
Professor of Law and Tutor in Law and Dean HT and TT

Rayner, Stephen, MA Oxf, PhD Durh, FRAS, MInstP, Senior Tutor, Tutor for Graduates and Tutor for
Admissions

Parker, Andrew, BA Liv, MA Oxf, ACMA Treasurer

Potts, Charlotte, BA Victoria, New Zealand, MA UCL, DPhil Oxf, FSA, Sybille Haynes Associate
Professor of Etruscan and Italic Archaeology and Art, Katherine and Leonard Woolley Fellow in
Classical Archaeology and Tutor in Classical Archaeology

Nielsen, Karen Margrethe, MA PhD Cornell, Cand magisterii Cand philologiae Norwegian ST,
Associate Professor of Philosophy and Tutor in Philosophy

Duxfield, Julian, MSc LSE, MA Oxf University Director of Human Resources

Van der Hoorn, Renier, BSc MSc Leiden, PhD Wageningen, Professor of Plant Sciences and Tutor in
Plant Sciences

Ciubotaru, Dan, BSc MA Babes-Bolyai, PhD Cornell, Professor of Mathematics and Diana Brown
Fellow and Tutor in Mathematics

Kalim, Sara, MA Oxf, Director of Development

Tyler, Damian, MSci PhD Nott, Professor of Physiological Metabolism

Southerden, Francesca, BA MSt DPhil Oxf, Associate Professor of Italian and Tutor in Italian
Mycock, Louise, BA Durh, MA PhD Manc, Associate Professor of Linguistics and Tutor in Linguistics
Mikkola, Mari, PhD Sheff, Associate Professor of Philosophy and Tutor in Philosophy
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Lambiotte, Renaud, MPhys PhD Brussels, Associate Professor of Networks and Nonlinear Systems
and Tutor in Mathematics

Seiradake, Elena, PhD Heidelberg, Associate Professor of Biochemistry and Tutor in Biochemistry
Zaman, Faridah, BA, MPhil, PhD, Associate Professor of History and Tutor in History

Parmentier, Vivien, PhD, Associate Professor in Physical Climate Science and Tutor in Physics
Dieckmann, Samantha, BMus, PhD, Associate Professor of Music and Tutor in Music

Davies, Robbie, BSc Toronto, MSc Ottowa, DPhil Oxf, Associate Professor of Statistics and Tutor in
Statistics

Jackson, Michelle, BSc PhD Queen Mary University of London, Associate Professor of Zoology and
Tutor in Biology

Zilberman, Noa, PhD Tel Aviv University, Associate Professor of Engineering Science and Tutor in
Engineering Science

Agrawal, Prateek, B.Tech Indian Institute of Technology Bombay, PhD University of Maryland,
Associate Professor of Physics and Tutor in Physics

Klemm, Robin, PhD Max Planck Institute of Molecular Cell Biology and Genetics and TU -Dresden,
Associate Professor in Medicine and Tutor in Medicine

Owens, Patricia, BSc Bristol, MPhil Cambridge, DPhil Aberystwyth, Associate Professor of
International Relations and Tutor in International Relations

Klymak, Margaryta, MSc Edin, PhD Trinity College Dublin, Associate Professor in Economics and
Tutor in Economics

A4. College Committees?

Education Committee is composed of the Principal (in the Chair), the Vice-Principal, Senior Tutor,
Treasurer, Librarian, the Dean, Undergraduate Officer, Welfare and Policy Support Officer, and all
Tutorial Fellows. The PA to the Senior Tutor and Fellows acts as Secretary to the Committee. One
Fellow from each Honour School, nominated by the Tutors in that School, attends each meeting. The
Agenda is divided into two parts: Part A and Part B, the latter containing Reserved Business. The
MCR and JCR Academic Affairs representatives and the Access Officer attend for Part A. Each Honour
School may also nominate one Lecturer to serve on the Committee. The Committee normally meets
at least twice a term to consider such educational questions as may from time to time arise and in
particular:

a) Policies relating to teaching and learning;

b) The progress, industry and conduct of undergraduates and graduates;

¢) The awarding of Scholarships, Exhibitions and Prizes from the appropriate funds, and
carrying out an annual review of award holders;

d) Examination results;

e) The awarding of course and travel grants from the appropriate funds;

f) Policy and guidance on matters of behavioural discipline

g) The initiation of the College’s academic progress monitoring and support procedures in cases
of students who fail to meet the standard required

2 The full list is published in the College by-laws, available at Freedom of Information webpage
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Finance Committee is composed of the Principal (in the Chair), the Vice-Principal, four Fellows who
normally serve for at least two years, the Senior Tutor, Treasurer/Domestic Bursar who acts as
Secretary to the Committee. The Governing Body may co-opt not more than three specially qualified
persons, whether members of the College or not. The Agenda is divided into two parts: Part A and
Part B, the latter containing Reserved Business. The JCR President and Treasurer, and the MCR
President and Treasurer, may attend for Part A. The Committee normally meets at least twice in
each term to consider such financial questions as may from time to time arise, and in particular:

a) To scrutinize the annual and management accounts, and financial reports presented by the
Treasurer;

b) At such times as may be agreed upon, to approve a forward estimate of revenue and
expenditure for each financial year;

c) Toreview twice each year the state of the college’s investments and properties;

d) To authorize exceptional expenditure from revenue and to make recommendations to
Governing Body in respect of capital expenditure;

e) To keep under review the terms and conditions of administrative and domestic
appointments;

f) To consider other financial issues, as appropriate.

Finance Sub-Committee is composed of the Principal, Vice-Principal and Treasurer, together with at
least two senior fellows, at least one of whom will normally have served already as a member of
Finance Committee. The sub-committee shall be convened when required to discuss important
issues, and issues of sensitivity.

Library Committee is composed of the Vice-Principal; four Fellows nominated by Governing Body to
represent respectively the Humanities, the Social Sciences, the Mathematical, Physical and Life
Sciences, and the Medical Sciences; one representative each from the MCR and the JCR; the
Librarian, and the Assistant Librarian. The Vice-Principal serves as Chairman and the Assistant
Librarian as Secretary. The Library Committee is responsible for the general administration of the
Library and the disbursement of library funds. It normally meets at least once a term and reports to
the Governing Body via Education Committee.

Standing Committee is composed of the Principal (in the Chair), Vice-Principal, Treasurer, Senior
Tutor, together with four Tutorial Fellows. Those other members of the Governing Body who wish
to attend should advise the Senior Tutor beforehand of their intention to do so. Heads of
Departments not already represented on the Committee (e.g. Bursary, Library) may be invited to
attend for discussions of issues of particular interest. The Standing Committee is not, for the most
part, a decision-making body but may be asked by Governing Body to take on a delegated authority
for operational decisions when the constraints of the timetable of Governing Body meetings require
this, e.g. when a decision must be finalized following further enquiry or consultation prior to the
next meeting of Governing Body, or during the Long Vacation.

The Committee normally meets two or three times a term

a) To agree the agenda for meetings of Governing Body;
b) To develop academic and other strategies for the College, and to monitor decision-making,
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and developments that bear on these strategies;

c) To consider academic appointments and bids for association with University posts;

d) To consider requests for buy-outs and leave, with particular attention to their impact on
teaching resources;

e) To receive the reports of ad hoc working groups;

f) To discuss items which by reason of their complexity and difficulty are beyond the remit of
other committees, or which need further attention beyond that given to them in a
specialized committee, e.g. Buildings Committee, Finance Committee;

g) To give close consideration to policy issues within the wider University, and external bodies,
in preparation for consultation with Governing Body.

PART B: UNIVERSITY REGULATIONS

University Regulations are additional to the Rules and By-laws of individual colleges; student
members are therefore expected to observe two sets of (complementary) disciplinary regulations.
Those studying for degrees which are regarded as professional qualifications may also be expected
to observe codes of conduct that have been drawn up by the University in consultation with the
external bodies concerned; details will be provided by the relevant departments. Note also that
University and College Disciplinary codes do not supplant the law of the land, and local government
by-laws, all of which students must observe (like everybody else).

See: https://www.ox.ac.uk/students/academic/regulations?wssl=1 for guidance on all University
regulations, codes of conduct and policies.

General student conduct and the powers of the University Proctors are described at
https://www.ox.ac.uk/students/academic/conduct?wssl=1, and the University’s complaints and
appeals procedures are outlined at https://www.ox.ac.uk/students/academic/complaints?wssl=1

The University Student Handbook may be consulted on the University’s web-site at
https://www.ox.ac.uk/students/academic/student-handbook?wssl|=1
It contains essential information for Students, covering the following issues:

. Introduction

. About the University

. Welfare

. Fitness To Study

. Residence

. Academic Dress

. Intellectual Property

. Examinations & Course Requirements
. Conduct

e 10. Disciplinary Procedures & Rights
e 11. Complaints Procedures

°
O o0 NOULL S WN R
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PART C: ACADEMIC MATTERS

C1. Being in ‘good academic standing’

While Somerville encourages students to take a full part in the College community and the wider
University community, your continued membership of the College is conditional on being in ‘good
academic standing’. Academic work must have the first claim on the time and effort of all Junior
Members. You will be deemed to be in ‘good academic standing’ if you

i.  Attend all tutorials, classes and other required academic commitments except where
permission on adequate grounds is obtained, preferably in advance, from the tutor(s)
concerned;

ii. Produce assignments (essays, problem sheets, reports of laboratory work, translations,
etc) and sit Collections with the regularity required by your tutor(s), except where
permission on adequate grounds is obtained, preferably in advance, from the tutor(s)
concerned;

iii.  Passthe First Public Examination (or other examinations laid down by the University as a
necessary part of the course);

iv.  Produce work to the best of your ability, taking into account each student’s particular
level of ability;

v. Keeptheresidence requirements laid down by the College and the University (see section
| below);

vi.  Familiarise yourself and comply with the regulations for your course of study as set out
in the University’s Examination Regulations (see www.admin.ox.ac.uk/examregs). See
also the Proctor’'s guidance at https://www.ox.ac.uk/students/academic/student-
handbook?wss|=1

In addition to maintaining good academic standing, you are expected to meet the College’s and
University’s standards and requirements of behaviour, which are explained in Parts B, C and D of
this document.

C2. Academic Progress

Academic progress is monitored in a number of ways. Education Committee, a standing committee
of the Governing Body of the College, meets twice a term to discuss educational issues and in
particular the progress, industry and conduct of undergraduates and graduates. The Committee
awards Scholarships, Exhibitions and Prizes for good work, and deals with matters of academic
progress monitoring and support.

At the beginning of each new term, and occasionally at other times, tutors set College examinations
for undergraduates known as ‘collections’, the purpose of which is to help with the assessment of
the progress that undergraduates are making with their studies. They are less formal than University
examinations, but good performance and evidence of excellent progress may be rewarded with
prizes and a serious view is taken of failure to attend or of inadequate performance.

Furthermore, all undergraduates are expected to attend a brief annual meeting with the Principal,

11


http://www.admin.ox.ac.uk/examregs
https://www.ox.ac.uk/students/academic/student-handbook?wssl=1
https://www.ox.ac.uk/students/academic/student-handbook?wssl=1

Baroness Jan Royall, during the academic year. Discussion may include the consideration of termly
reports and a review of academic progress, as well as general well-being. Meetings will be arranged
in year groups and notices of dates will be sent out by the Academic Office. These meetings are
compulsory, and every effort will be made to fit the timings with students’ individual academic
commitments. The Principal is also available, by appointment (through her Executive Assistant
(70630, principals.office@some.ox.ac.uk) to offer advice or career guidance or to discuss references.

C3. Academic Feedback
a) Performance feedback

The College provides feedback on your academic performance in a number of ways. Regular
feedback, both oral and written, is provided through tutorials and interactions with your tutors, for
example at your weekly tutorials and in end of term reports. The personal tutor of each
undergraduate sees the contents of the report and is prepared to discuss academic progress at any
time. Your reports will be read to you at the end of each term; tutors will post notices about report
readings and unless special leave has been granted, no student may leave College at the end of each
term until he or she has attended one of these. Log in to OxCORT (Oxford Colleges Online Reports
for Tutorials) at www.oxcort.ox.ac.uk using your WebAuth account and you will be able to access
those that have been released by your personal tutor. Note that some tutors may prefer to release
reports only after you have attended a report-reading in person.

b) How students can provide feedback on teaching

The College values comments on the teaching you have received. All undergraduates will be given
the opportunity to submit anonymous written feedback at the end of Hilary Term. Constructive
feedback is extremely valuable to the College, whether positive or negative. All responses are
anonymous. If you have specific concerns about your teaching that you feel unable to discuss with
your tutor or through the feedback surveys, you should arrange do so in confidence with the Senior
Tutor.

c) Support available to students experiencing academic difficulties

We understand that there will be times when you may go through periods of difficulty with your
work and this will be viewed sympathetically by tutors, provided that you do your best to keep up a
satisfactory level of work at all times.

The tutorial system works best when there is a high level of trust between tutor and student, so you
are advised to keep closely in touch with your personal tutors, particularly if you are experiencing
some difficulties, be they academic, medical or personal, which may affect your ability to maintain
good academic standing.

If you prefer to speak to someone other than your tutors about such matters, and if academic
performance is involved, you are strongly encouraged to speak in confidence to the Senior Tutor,
who will be able to advise you of the best course of action. If academic difficulties have their roots
in welfare issues, other processes may be more appropriate than the academic progress monitoring
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and support procedures described in this document. If you are experiencing welfare issues then it is
strongly recommended that you speak to the Welfare and Policy Support Officer.

d) Requests for additional tutorials and collections

The College gives all students the opportunity to undertake tutorials and collections. All
undergraduates should make the most of these opportunities when they are offered. Organising
tutorials and collections requires significant effort from tutors and staff. Requests for additional
tutorials or collections, outside of the substantial standard provision, are not granted lightly. The
college will consider requests sympathetically where they relate to personal welfare
circumstances, such as ill-health or bereavement. Decisions are made about what, in your tutor’s
judgement, is in your best academic interests. Requests made on the grounds of personal
preference or due to extra-curricular activities will not be granted. Where a scheduled collection is
missed, the college may require evidence of the reason for the missed collection.

C4. Academic Awards

Education Committee awards Scholarships and Exhibitions, initially at the end of the first year of an
undergraduate course, for work of special merit. Thereafter, Scholarships and Exhibitions may be
awarded at any time for especially good work by an undergraduate. The value of a Scholarship is
currently £500 per annum, and of an Exhibition, £200 per annum. These values are subject to review
early in Michaelmas Term and may change. Holders of Scholarships and Exhibitions awarded by the
College are entitled to wear a Scholar’s gown. Scholarships and Exhibitions are awarded for one
year. Awards are not automatically renewed and must be earned afresh each year.

Scholars and Exhibitioners will not receive their awards for any terms in which they are not in
residence in Oxford (e.g. because of illness, or spending a year abroad), and their award will be
suspended if their absence is medically certified as desirable or if they have leave of absence from
the Governing Body of the College. The award will be reinstated when they resume their course.

If a Tutor is dissatisfied with the industry, effort or attendance of a Scholar or Exhibitioner, he or she
may report this to the Education Committee or the Governing Body, at any meeting of the year.
Similarly, he or she may at any time report particularly good work. An unfavourable report will not
normally be made without adequate prior notice to the undergraduate concerned.

Education Committee also awards Prizes to undergraduates on the results of Long Vacation essays
and/or other work prescribed by tutors in each School and on tutors’ reports. College Prizes are also
awarded to those obtaining a First in Honour Moderations or a Distinction in Moderations or Prelims.
A College Prize may be awarded in any subject. The value of a prize is currently £60.

C5. Travel and Special Project Grants

Travel or Special Project Grants can be applied for each term and notification of deadlines will be
emailed. Priority is given for assistance with projects directly related to the degree course, including
formal training related to studies. Undergraduates are generally entitled to £350 over a 3-year
period for qualifying projects, but the awarding panel may, at their discretion, make larger awards
where the proposal has sufficient merit.
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C6. Course changes

If you have doubts about your choice of course you should speak to your Personal Tutor, or, if you
prefer, the Senior Tutor. Remember that you were admitted to the College because you showed
aptitude to study a particular subject, and students are admitted in more or less the numbers for
which tutorial teaching can be provided, so there may not be places available on a different course.
Anyone being considered for another course will be interviewed again, and in addition to teaching
capacity issues there may be academic reasons why a change may not be permissible.

C7. Extra-curricular activities

Academic work must have the first claim on the time and effort of all junior members. If you are
contemplating election to JCR posts, or other demanding extra-curricular activities (such as holding
office in other student organizations, producing plays, editing newspapers or magazines, Blues
sports, organizing Balls, or any other commitment likely to make a serious encroachment on the
time that you can devote to academic work), you are strongly advised to discuss your plans with
your tutors first. More specifically, any undergraduate wishing to stand for JCR President, JCR
Treasurer/Vice-President, JCR Equal Opportunities and Admissions Officer or JCR Academic Affairs
Representative must first receive the permission of their tutor. Involvement in extra-curricular
activities will not be regarded as a valid reason for any failings of academic effort or achievement.

C8. Academic Progress Monitoring and Support

The Academic Progress Monitoring and Support process outlined below is intended to be followed
in cases where a student is not fulfilling their academic obligations or otherwise failing to make the
academic progress expected of them including being in “good academic standing” as defined above.
The purpose of all procedures of academic progress monitoring and support is to identify as early as
possible when a student is not progressing satisfactorily, to help the student to do so and to conclude
their course successfully. It is important to be clear that it is in every student’s best interests to be
fully aware of their academic position and to be given every help and encouragement to achieve
their academic potential. The academic progress monitoring and support system is not designed
solely to help students whose progress is unsatisfactory due to insufficient effort on their part. It
should serve to support students that are not progressing academically as they should, whatever
the cause for the deficit.

Matters of academic progress monitoring and support will be kept separate from disciplinary action
for other forms of misbehaviour, which will not be referred to in any document or discussion dealing
with unsatisfactory academic progress. The steps of the academic progress monitoring and support
procedures are explained below and are designed to be transparent and to give every opportunity
for students to explain any special circumstances that should be taken into account in reviewing
their situation. All tutors wish to ensure that their students make the best use of their time at
Somerville and obtain a qualification that was worth the time invested in it by the student; so long
as students do this and work to the best of their ability, they will not be subject to the formal stages
of the academic progress monitoring and support process.

3 For Somerville’s rules, see A2 College Rules section, point g
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Academic Dishonesty

The use of dishonest means in any examination or in fulfilling any academic obligation is a serious
disciplinary offence. If a student is alleged or is suspected to have committed such an offence, the
procedures set out under D1 Deans’ Regulations shall apply.

Informal Monitoring

If in the opinion of any of their tutors a student is not, or is at risk of not being, in good academic
standing as described in section C1 (for example, if they perform poorly in exams/Collections or
tutorials, or if attendance is poor), their Personal or Organising Tutor will normally in the first
instance remind them informally of these obligations and will normally give an informal warning to
the student. The tutor should normally discuss the matter with subject colleagues and/or the Senior
Tutor prior to giving the informal warning.

This will normally take place at an individual, face to face meeting at which the Personal or
Organising Tutor will clarify that an informal warning is being given to the student, specify the
breaches of academic obligations which have prompted it, give the student an opportunity to
comment, and set out the actions needed to improve performance, preferably, but not necessarily,
with the agreement of the student. As a matter of good practice in tuition, this should not normally
be the first time that the tutor has discussed their concerns with the student. It is anticipated that
shortcomings in any student’s work are normally discussed outside the scope even of this informal
stage in the first instance. The Personal or Organising Tutor will make a note of the date and contents
of the informal warning and it will usually be considered spent within one year after it has been
issued, provided there has been no further breach of academic obligations, unless the Personal or
Organising Tutor specifies otherwise.

There is no obligation for an informal warning to be given, and, in a serious case, the College may
move directly to Step 1 of the academic progress monitoring and support process. The informal
warning will be reported to Education Committee. A wide range of remedial actions are available
to help a student in this situation. The most common of these is requiring the student to meet
regularly with the Senior Tutor to monitor and support their academic progress. The student may
also be referred to academic skills support available through the Margaret Thatcher Scholarships
Trust Development Programme or to other sources of skills support. Depending on the situation,
the tutor may make engagement with skills support advisory or mandatory.

Step 1 — Report

If, following the issue of an informal warning (or where there is a serious breach of conditions of
good academic standing whether or not an informal warning has been issued), a student is not
meeting the conditions of good academic standing described in section C1 (for example, if they
perform poorly in exams/Collections or tutorials, or if attendance is poor), their Personal or
Organising Tutor will report their concerns to Education Committee, a college committee that meets
at least twice a term that is normally chaired by the Principal. The committee members will discuss
the student’s case and decide whether the student should be put ‘on report’ and any conditions that
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should be attached to this status.

The student will have the opportunity to put their case to the Education Committee in writing and
to draw attention to any mitigating circumstances that may apply. Mitigating circumstances are
significantly disruptive and/or unexpected events which are beyond the student’s control (such as
illness or bereavement) but which might affect academic performance when submitting work or
sitting examinations. Circumstances or events that would not normally merit consideration include
consequences of paid employment and sporting, social or other leisure commitments. The College
may require independent confirmation of mitigating circumstances, for example a medical
certificate from the College Doctor in cases of illness or equivalent proof in other circumstances.

It is not in the student’s interests to be unaware of their academic position or to fail to address such
aspects of their academic situation as are within their power to change, regardless of the
circumstances that give rise to any difficulties. Where mitigating circumstances are known,
Education Committee may still decide to place a student on report where changes that are within
the student’s capability are needed to make whatever academic progress the student is able to
achieve.

Being on report is a formal warning about academic progress and is intended both to demonstrate
the College’s concerns that the student may not be working as well as they could or have other
difficulties which they should be addressing, and to help the student improve their academic
performance. The student will be sent a letter clearly explaining what improvements or changes are
expected, either in terms of rules to be observed or of levels of performance and/or targets to be
achieved. The letter will also warn the student that failure to make the requisite improvements or
changes may result in the next step of the Academic Progress Monitoring and Support Procedure
(Probation) and that a breach of the terms of probation could, after reference to an Academic
Review Hearing, lead to severe penalties including expulsion from the College. This letter will be
kept on the student’s file. They will be given a timeframe to make these changes/improvements and
a meeting will be arranged for them with the Principal in order to discuss their general situation.

Following receipt of the letter, a student should immediately arrange to discuss the case with their
Personal or Organising Tutor to make sure they are clear about the circumstances. If any mitigating
circumstances have not been revealed at this point, they should tell their tutor or the Senior Tutor
without delay. If any come to light, they will be placed on record and the requirements of their status
may be modified. Tutors will be able to offer the student advice, and may refer them to the College
Doctor or the Counselling Service for further help.

Their progress will be closely monitored and reported to each meeting of Education Committee. If
the standard of their work improves sufficiently and they meet the conditions they have been set
within the relevant timescale, they will be taken off report and a letter confirming this will be sent
to them and placed on their file. If they show some improvement but not all conditions have been
met, their tutors may request that they remain on report, either with the same or different
conditions. If they do not meet the conditions set within the specified timeframe, it is likely that they
would be moved to step two of the Academic Progress Monitoring and Support process.

Save in exceptional circumstances, a student may not remain on report for longer than the
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equivalent of one full term, before either being taken off report successfully or moving to Step 2 of
the Academic Progress Monitoring and Support process, Probation.

There is no obligation for a student to have been on report prior to being placed on probation. Ina
sufficiently serious case (as outlined below), the College may move directly to Step 2 of the Academic
Progress Monitoring and Support process.

Step 2 - Probation

If a student on report does not meet the conditions set for them, Education Committee is likely to
decide to issue a formal warning by placing a student ‘on probation’ for their place: that is, the
guestion of whether they should remain on course now comes into consideration. A student who
has been given a verbal warning by their tutors without yet having been placed on report by
Education Committee may also be placed directly on probation by the Committee, if circumstances
warrant: for example, if the student’s default is sufficiently serious, or if considerations of timing
make it desirable to reach a final decision about a student’s future.

The student will have the opportunity to put their case to the Education Committee in writing and
to draw attention to any mitigating circumstances that may apply. Mitigating circumstances are
significantly disruptive and/or unexpected events which are beyond the student’s control (such as
iliness or bereavement) but which might affect academic performance when submitting work or
sitting examinations. Circumstances or events that would not normally merit consideration as
mitigating circumstances include consequences of paid employment and sporting commitments.
The College may require independent confirmation of mitigating circumstances, for example a
medical certificate from the College Doctor in cases of illness or equivalent proof in other
circumstances.

To be placed on probation signals that there are serious problems with a student’s performance, but
it should be noted that there are examples of students who spend a period on probation, and yet
improve their performance and successfully complete their degrees. The conditions of probation
will be conveyed to the student in a letter. The student will be told clearly what is expected of them
in the future, and given a timetable for achieving these expectations.

The letter will also explain that if the conditions of probation are not met, then it is likely that
Education Committee would recommend referring the student to an Academic Progress Hearing
(APH), the third and final step in the College’s Academic Progress Monitoring and Support process
(see below). If the conditions set in the probation letter are met, Education Committee may decide
either to take the student off probation and require no further report on their progress, or to place
the student on ‘report’ status (see step 1 above). If they show some improvement but not all
conditions have been met, their tutors may request that they remain on probation, either with the
same or different conditions. Where the conditions of probation include achieving a set mark in
collections this will be double blind-marked by external assessors, and in cases where they disagree,
the more favourable mark will be used. A meeting will be arranged for the student with the Principal
in order to discuss their general situation and to make sure that the student understands the
situation and has the opportunity to make all materia