SOMERVILLE COLLEGE

END OF HILARY TERM – PRE TRINITY TERM 2010
VACATION RESIDENCE

PLEASE ENSURE THAT YOUR COMPLETED FORM REACHES THE HOUSEKEEPING MANAGER BY WEDNESDAY OF 6TH WEEK (24th February 2010).

Please note: 
· Your Hilary Term Tenancy Agreement ends at 10am on SATURDAY 13th March 2010. 
· Please ensure you have made arrangements to vacate your room by then.

· Your Trinity Term agreement starts again from 12 noon THURSDAY 22nd April 2010.  
· Please do not arrive before this date without applying for vacation residence.
· You must apply for vacation residence for ALL nights that fall outside of your tenancy agreement i.e. any nights between the 13th March and 21st April inclusive.
· If you wish to come up early for Trinity Term, i.e. before 22nd April, you MUST apply for vacation residence by Wednesday 24th February.

Because of the need to provide accommodation for conference delegates, there will only be a limited number of rooms available for vacation residence this Vacation.  Therefore:
· Vacation residence will only be authorised for academic reasons
· If numbers applying exceed rooms available priority will be based on academic needs 
· Those with public exams need not apply for nights up to and including the day of your exam (in 9th week) or the night before your exam (in 0th week)  - you must however apply for any other nights outside of this period

· NO form = NO vacation residence
· Late application = NO vacation residence
· NO signature from your tutor = NO vacation residence
· NO confirmation that a room is available = NO vacation residence
The college policy remains to minimise disruption caused by moving rooms, however this cannot be guaranteed (the college cannot account for unforeseen circumstances that may change this.)   
· Authorisation for vacation residence does not guarantee that you will be able to stay in your own room out of term.
· College reserves the right to allocate any room to you within College buildings or outside properties for vacation residence
If your plans change after applying for vacation residence, please notify the Housekeeping Manager:
· By e-mail at: teresa.walsh@some.ox.ac.uk  
· Attach a completed vacation residence form available at www.some.ox.ac.uk or the College Student Portal at https://portal.some.ox.ac.uk/sites/students/default.aspx Forms will also be available at the Lodge and the Treasury.
· The Housekeeping Manager is not able to action requests overnight or at weekends. 
· Do not return to College unless you have received a confirmation e-mail informing you that a room is available and ready.
The (heavily subsidized) cost for accommodation in College during the Easter vacation is £16.74 per night and the charge will be made to your battels.  
· If you wish to apply for a grant to assist with this cost, please use the separate application form
· There will be no charge to those staying up to sit Public Examinations outside Term-Time up to and including the night of your exam or the night before your exam only

· You must apply for a room using the vacation residence form for additional nights before and after exams.
Students going down late or coming up early unauthorised will be subject to a £40.00 charge per night.  
· Please note that ability or willingness to pay this charge does not guarantee you a room and is not an alternative option to applying in good time.  

· Do not turn up without applying for and receiving confirmation that a room is available.
PLEASE ENSURE THAT YOUR COMPLETED FORM, ENDORSED BY YOUR TUTOR REACHES THE HOUSEKEEPING MANAGER BY 

WEDNESDAY OF 6TH WEEK (24th FEBRUARY 2010)

SOMERVILLE COLLEGE

APPLICATION FOR VACATION RESIDENCE – End of Hilary term – Start of Trinity term 2010
To be completed and returned to the Housekeeping Manager by 24th February 2010
Name:
………………………………. . . . . .Room & Building:  …………………… . . . . .(please print)

Course:
………………………………………Year (please circle):     1st        2nd      3rd      4th      

Please complete one or both of the following boxes as applicable, and circle the nights for which you require accommodation:

	March   13   14   15   16   17   18  19
Please leave your room by 10:00 hrs on the day of your departure

April     15  16  17  18  19  20  21 
Rooms will not be ready for your arrival before 12:00 hrs on the day of your arrival
Total no of nights requested _____________




If granted vacation residence, the College reserves the right to accommodate you in a room other than your own.

Student’s signature: …………………………………………...         Date: ……………………...............
	Outline of the academic work you intend to do (continue on reverse or another page if necessary):
DIRECTED READING

REVISION

SUBMISSION OF PROJECT

REPLACEMENT TUTORIALS FOR THOSE MISSED THROUGH ILLNESS

OTHER please give details



	

	

	

	


For Tutor’s Endorsement: 

 If vacation residence is necessary for the reasons given, please sign this form, indicating whether the residence is ‘absolutely necessary’, ‘highly desirable’ or ‘desirable’, and note the number of nights which apply to each (e.g. 5 nights absolutely necessary and 6 nights highly desirable, totalling 11 nights). 
Absolutely Necessary (  ) ____   Highly Desirable (  ) _____Desirable (  ) _____ Unnecessary (  ) _____

Tutor Name:_____________________________              Signature:______________________________
	For Bursary Use Only

Date Received:    …………………………...                     Approved:    Yes / No           
Late Application:  Yes / No                                              Room: Own/Other

Total number of nights: _____________                        Total Charged:  _________________    
                    


