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How to Install Network Printers on Windows XP

Click on Start and Printers and Faxes
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Select Add a Printer from left hand-side menu
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Click on Next

Add Printer Wizard

Welcome to the Add Printer
Wizard

Thiz wizard helpz you inztall a printer or make printer
connections,

L [f your have a Pug and Play printer that connects

,,__!l‘) through a USE port [or any other hat pluggable
port, such az [EEE 1394, infrared, and 2o on], pou
do not need to aze thiz wizard. Click Cancel to
cloze the wizard, and then plug the printer's cable
inko your computer or point the printer toward your
computer's infrered port, and tum the printer an.
Windows will automatically install the printer far pou.

| o conbinue, chck Mest.

¢ Back l Mext » I Cancel

Select Network Printer and click Next

Add Printer Wizard

Local or Hetwork Printer
T he wizard needs to know which tppe of pinter to zet up.

Select the option that describes the printer vou want to use;
" Local printer attached o this computer
¥ | Automatically detect and install myPlug and Flay printer

& metwork: printer, or & arinter attached o anather computer

jl) To zet up a netwark, printer that 1z 1ot attached to a prirk zerver,

use the "l acal prater' aptina

< Back I Mest » I Cancel
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Select Connect to this printer, as shown in the image bellow

o b ]

Add Printer Wizard

Specify a Printer
IF pos dan't ko the narme or address of the printer, you can search far a printer
! that meetsz your needs,

What printer do wou want to connect bo?

{7 Eind a prinker in the directarny
{#) Connect to thiz printer [or to browse for a printer, select this option and click Mext):

% Mame: | “Msome-server22icont_pcl

Ewample; Yhzerversprinter

(") Connect to a printer an the [ntermet or on a home or office netwark:

LRL:

E=ample: hitp://zerver/printers/myprinter printer

< Back “ Mest » l[ Cancel

Make sure that the printer path you use is:
For Students & All Academic staff:

\\some-server22\palmer_pcl
\\some-server22\palmer_ps
\\some-server22\library_pcl
\\some-server22\library_ps
\\some-server22\student_colour_pcl
\\some_server22\student_colour_ps
\\some-setver22\banister_pcl
\\some-server22\banister_ps
\\some-server22\mect_pcl
\\\some-server22\mcr_ps

For Fellows:

\\some-server22\ fellows_pcl
\\some-server22\ fellows_ps

For Confernce guests only, by arrangment:

\\some-setver22\conf_pcl
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If you are asked for a username and password use your college/websense
credentials, but put some2k) in front of the username. For example:
some2k\smithj-05

Once the printer is selected, click on Next.

Add Printer Wizard

D efault Printer

Your computer will always zend documents to the delault printer unless you specify
otherwize,

['o you want to use the printer az the default printer?

" ez
& ha

< Beck I [ et > I [Eancel

Select yes or no, depending whether you want the printer to become the default printer
or not. Click Next to finish the Wizard.

You can change the default printer by right-clicking with your mouse on any printer
installed and clicking on Set as Default Printer.

Open

Set as Defadlk Prinker
Prinking Prelerences, .,

Pause Prinking

Sharing. ..

Create Shotout
Delete
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